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Getting Started

1. Whenever you need InteGrade Pro talk to the SASI database on the server, you have
to be at school. To import you new classes you need to be at school.

2. Open the InteGrade Pro program.

Welcome To Intelarade Pro 8.0 |

Intelarade Pro can use the Intelarade Pro Server bo stare gradeboaks at a central

zource. T hiz feature alloves teachers to access their gradebooks from anywhere using

the internet. “would pou ke to uze thiz feature?

ez |'d like to stare my gradebooks on my schoal's InteGrade Pro Server.

* Mo, | don't want to uze InteGrade Pro Server. | will zave my gradebooks locally;

Confinue

Cancel |

Help

3. Select No. Thisalows you to save your grade book to your hard drive or diskette.

4. Click Continue.

Intelarade Pro 8.0 |

{*) iCreate a new gradebook:

Iz this option to create a new gradebook, at the start
af the gchaoal year.

{" Open a gradebook on your computer
IJze thiz option to open a gradebook, stored on pour
hard dizk., a floppy disk ar a local area netwark.

i Open a gradebook on a server

I1ze this option to open a gradebook, stored remotely
an yaur school's InteGrade Prao Server.

k. Cancel Help

5. Select Create new grade book.
6. Click OK.
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Mew Gradebook

Select how ko create a new gradebook:

% Create uzing class rosters

i~ Create without claszes or students

click Help now.

Iz this to zet up vour gradebook by importing a class
rozter file from paur office administration system.

|1ze thiz to create a blank gradebook. [f pou need to zend
grades to an adminiztration system,

Cancel <¢Back

Meuts»

Help

7. Select Createusing classrosters.

8. Sdlect Click Next.
9. Click Next.

10. Navigate to the F drive and select | GPData.

Import File

Look in: | 52 55 on F5_D&' [F)

- &8 & el ==

HE|

AR 4 [_JIGPRO aPuUBLIC

Arcserve B [ noCuLaN [E3 sas)

BATCH CILOGIM (3 5a51P

D&, [ MalL [ Teachers

follett [aMsDos I USERS

CarooL
File name: I Open I
Files of twpe: IEIass Roster Files j Cancel |
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11. Open the 061 folder. ( Double click on it).
Import File [ 7] |
Lock [ (3 1GFDato = j=i

File name: I Open I
Files of twpe: IEIass Roster Files j Cancel |

12. Next you will need to find your teacher folder. We all have code numbers for our
grades. It isimportant you don't mess with someone else's file; please be careful.

13. Gennawill now tell you your number. Write it here.

14. Open your folder.

mpotFie g

Laoak jn: I 5] 081 j gl
i1 [RE 27 L340

110 32 [dzs [142

111 [az0 [dz9 143

114 I e I BT

115 a2 [z (45

117 a2 e s

a | i
File narme; | Open I
Filez of bpe: IEIass Fioster Files j Cancel |
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15. Click on thefile ending in GRD.
Import File |

Lok jr: |'EI2E j gl

File name: ||:L25.|3HD Open |
Files of type: [ Class Roster Files | Cancel |

16. A window will pop-up confirming you are the correct teacher. If it is correct click on
Next.
New Gradebook |

The clazs rozter file you zelected containg information for;

Teacher Code: 26 [Helmberger]
School Year: 2001-2002

| thiz iz comect, click Mest to create vour gradebook.
|f thiz iz nat corect, click Back ta select a different file.

Cancel <<Back Help
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17. If the following name and incomplete grade symbol work for you, then click on Save.

Hew Gradebook |

“'ou can edit pour name as pou want it ko appear on reports.

“'ou can alzo define the spmbal uzed for incomplete scores.

Teacher Mame: I
Incomplete Sumbal: IINE
Set Paszwoard... |

To change these itermsz later, uze the Setup memnL.

Click Sawve to create and save your new gradebook.

Cancel <<Back Save Help

18. Next you will need to decide where to save it. I'd recommend first working with your
file on the hard drive and then saving it to a diskette to take home later. These
instructions show you how to saveit to your hard drive.

19. Click on the Save in drop down menu.

20. Select the C: drive (your hard drive).

Y 1|
Savein: | ‘3 26 j ﬁl

Desktop
@ 200 ty Computer
=4 3% Floppy [4)
=
(=1 Removable Disk [D:]
#2 Audio CD (E2)
E2 5Y5 on F5_Da' [F)
[C1 IGFData
[ o8
: 426
Filenamel = 55 on 'F5_Da_STUDENTS' [G: Save
575 on 'F5_Da_READ'[H:
Save as | % SV on 'FS:D.-'E-.'_[M:] [H:] vI Cancel
2 575 on 'F5_DA' [W] Help
E2 5Y5 on F5_Day' )

Pl
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21. On the C: drive double click on My Documents.
22. If you have a GRADES folder open it.

Save As |

Savejn:lﬁ My Documnents j | | gl |
|_ 18 SCIEMCE 8 [ classroom management I'1 .
[ &LBLIMS CADESKTOP CAGS5R_1
|1 blue ribban 3 endanger [ letters to parents
|1 bridges [ Endanger2 [ALITE TECH
| brochures (L1 General Dana Stuff [ masters
|1 bsmith 3 gk.anner web pages [ masters projects
1] | i
File narme; | Open I
Save as bpe: IInteGrade Pro Gradebaook j Cancel |
Help |

23. If you don't have afolder for your grades make one.
24. Click on the sparkly folder buttenq,

Savejn:l‘a GRADES j gl
51_00 (B8] e Folder
51_95
:1_99
S52_00
g2 m
5299
File narme; | Open I
Save as type: IInteGrade Pro Gradebaook j Cancel |
Help |

26. Open the GRADES folder.
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27. Create another new folder for second semester. Click on the sparkly foleer.

Save e | =3 GRADES ~ & £

5100 [alsz o2

51_98
+1_99
5200
52 01
52 a9

File narme; | Save

Save as type: IInteGrade Pro Gradebaook j Cancel

Help

Pl

29. Double click on the folder to openiit.

T 1|
Savejn:la 52_02 j ﬁl

Filz narme: |2_4_I]2| Save

Save as type: IInteGrade Pro Gradebaook j Cancel

Help

Pl

30. Name the file of your grade book. I'd recommend naming it the date it was created.
Every time | save my grade book | create a new one so | can savethe old oneasa
back-up.

31. Name your file and click save.

32. You now have anew grade book saved to the hard drive of the computer you are
working on. For your own computer thisis good. To make sure you don't leaveitin
room 13 today, right now we will saveit to a diskette.

33. Insert your floppy disk to your computer.
34. Pull down the file menu, select Save As.
35. Pull down the Save in drop down menu.
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36. Select the A: floppy drive.

37. Name your file again.

38. Click on Save.

39. Your grade book is now on your floppy drive. We will work there today. When you
open up your grade book file from your computers you can open it from here.



