Hugo Reid PTSA

2009-2010 Nominating Committee Suggestion Form

We need your help!  The Nominating Committee will be meeting to fill the 2009-2010 Executive Board positions and we need your input.  We would like to know what PTSA Executive Board positions YOU would be interested in next year or in future years.  This will help the Nominating Committee to ask those individuals who are interested in filling a particular position on the Board.  We would also appreciate your suggestions for qualified individuals in filling other positions.

Below please find a list of Executive Board positions to be filled by the Nominating Committee.  Please indicate your level of interest in each position on a scale of 1 (low) to 5 (high).  Also, if you are interested in holding a Committee or other Chairmanship position not listed here, please add it below.

Please be generous with your input.  This information is the key to next year’s success!  Please note that by completing this form you are NOT committing to any position(s), only expressing your interests.  By expressing your interests, you may be asked if you would accept a nomination for a particular position at which time you may accept or decline.  We appreciate your time in helping us prepare for next year.










I’D BE INTERESTED IN THIS POSITION
         THIS PERSON WOULD 










                    1 (LOW) – 5 (HIGH)


   BE GREAT IN THIS POSITION
President 








1        2        3        4        5  

 _____________________
Coordinates all of the PTSA board positions, chairmanships and programs.  Works with the principal in the planning and implementation

of the PTSA’s goals.  Acts as Hugo Reid’s PTSA representative at the school, district and community levels.








Executive Vice President 





1        2        3        4        5  

  _____________________
Serves as the primary aide to the President.  Coordinates the PTSA volunteers for school administered programs such as Picture Day.  Performs the duties 

of the president in the absence or disability of that officer to act.  Performs such other duties as may be prescribed in the PTSA bylaws or assigned by the association. 

1st V.P. Programs







1        2        3        4        5  
                      _____________________                                    

Plans and administers the PTSA sponsored assemblies for the students.  Requires planning the spring before and some summer planning with the President.

 2nd V.P. Programs






1        2        3        4        5  
                      _____________________                                    

Responsible for submitting articles to local newspapers.  Needs to attend various PTSA events to take pictures.  Also passes pictures along to the Historian for use in the President’s scrapbook.
3rd V.P. Room Representatives





1        2        3        4        5  

________________________                                                         

Assigns Room Representatives and Grade Level Coordinators.  Prepares their information notebooks for the beginning of the year.  Passes along any necessary information to them throughout the year.  Coordinates PTSA classroom gifts at Christmas.

4th V.P. Ways & Means






1        2        3        4        5  

  ________________________                                                       

Plans and administers Family Fun Nights, Family Restaurant Nights, and/or any other ways to make money for the PTSA – other than our major fundraisers.

5th V.P. Legislation






1        2        3        4        5  

_________________________                                                         

Informs and updates the PTSA membership on current legislation at the city, state and national level.  Keeps a notebook with relevant news articles.  May attend a conference in Sacramento in January (to be paid by the Association – but not a must.)

Recording Secretary






1        2        3        4        5  

   ________________________                                                    

Records minutes at all PTSA and Gift Committee meetings.  Reproduces and makes these minute available to the Association.  Works with the Presidents and Treasurer to ensure accuracy.

Corresponding Secretary






1        2        3        4        5

_______________________                                                         

Collects and reads all correspondence at PTSA meetings.  Responsible for updating Founder’s Day mailing list and for mailing invitations to past Honorary Service Award Recipients.  Also responsible for giving recognition gift to past recipients at Founder’s Day event.  May also be called upon by President to aid in any outgoing correspondence during the school year.

Financial Secretary






1        2        3        4        5  

_________________________                                                        

Accounts for all monies received by the PTSA.  Oversees the budget meeting in the spring and presents the budget to the Association in the fall. 
Treasurer








1        2        3        4        5  

 _________________________                                                        

Attends all PTSA meetings and Gift Committee meetings and pays the bills for the PTSA.  Keeps financial records for the PTSA and prepares monthly financial report.  Supplies information to PTSA hired CPA so tax return may be filed.  Computer knowledge and use of “Quicken” a must.
Historian








1        2        3        4        5

_______________________                                                           

Creates the President’s scrapbook and reads a “history” of the year at the Installation Luncheon.  Passes ledger of volunteer hours at monthly meeting and reports these to the Unit and Council PTSA’s in the spring.

Auditor








1        2        3        4        5  

_________________________ 

Audits the Treasurer’s books twice annually and reports outcome to the Association.  Makes report to PTSA First District.  Auditors’ guidelines are provided to auditor.

Other PTSA jobs I might like (PTSA Directory is a good source for ideas):____________________________________________________

People I would enjoy working with:  _________________________________________________________________________________

Name:____________________________  E-Mail Address:____________________________  Phone Number:_____________________

Please return to Diana Eisele (Parliamentarian) at 600 N. Old Ranch Rd., Arcadia, CA  91007
or  email suggestions to Eisele@roadrunner.com or drop at school office by Friday, January 8, 2010.
